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1. O0IMe MoJ0KeHus

1.1. Tlonoxenune o packpbsiTun HHPopManuu CamoperyaupyeMoil opraHu3alnuu
Acconuanus IpOeKTUPOBIIUKOB «YpallbcKoe 00IIEeCTBO apXUTEKTYPHO-CTPOUTEIBHOTO
npoekTupoBaHus» (nanee - IlomokeHue) ycTaHaBIMBAeT TMOPSAIOK OOecreyeHUs
MH(OPMALIMOHHOM  OTKPBITOCTH  JAeiATeNbHOCTH CaMOperyaupyeMol oOpraHu3alnuu
Acconuarnus MpOeKTUPOBIIUKOB «YPalbCKOe OOIIECTBO apXUTEKTYPHO-CTPOUTEIBHOTO
IPOEKTHUPOBaHUA (fasee - AccollManus) U €€ YJICHOB.

1.2. Hacrosimiee Ilonoxenue pa3paboTaHO B COOTBETCTBUM C TpPeOOBaHUSIMH,
ycraHoBieHHbIMU ~ ®DenepanbHbiM  3akoHOM oT 01.12.2007 1. Ne 315-®3 «O
CaMOpETYJIMPYEMBIX OpraHuszauusx», l'pamoctpoutenbHbiM Kogekcom PO, Ilpukazom
MunucrtepctBa SkoHOMUYEeCKOro pazBuTusi PO or 14 oxtsaops 2020 r. Ne678 «O6
yTBep)kaeHun TpeOoBaHMI K OOECHEUECHUIO CaMOPETYJIUPYEMbIMUA OpTaHHU3aIUsIMU
JocTyna K JOKyMEHTaM U MH(POpMalluu, MOJIeKAIUM 00513aTeIbHOMY pa3MEIlEHUIO0 Ha
OQUIIMAIBHBIX CaiiTaX CaMOPETyJIHpPYyeMBbIX OpraHU3alluid, a Takxke TpeOoBaHUN K
TEXHOJIOTUYECKUM, TMPOrPaMMHBIM, JIMHTBUCTHYECKUM CpPEICTBaAM  00ECTICUECHHS
MOJIb30BaHUSI O(PUIIMATFHBIMU CalTaMH TaKUX CaMOPETYJIUPYEMBIX OpraHu3aluiiny,
WHBIMU HOPMAaTUBHO-IIPAaBOBBIMU aKTaMHU.

2 TpeGoBaHus K PACKPBITHIO MH(pOPMALIMH

2.1. Accommanusa s o0ecrieueHus J0cTynma K HHGOpMAaIuu B COOTBETCTBUHU C
TpeOOBaHUSIMU HOPMaTUBHO-IIPABOBBIX JTOKYMEHTOB u JENCTBYIOIIETO
3aKkoHOojaTenbctBa P®  o0sd3aHa co3gaTh M BeCcTU B MHGOPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHON ceTu «MHTepHeT» calT, B 3JIEKTPOHHBIA aJpec KOTOPOro
BKJIFOYAETCSl JIOMEHHOE MMs, IpaBa Ha KOTOPOE MpHUHAJIeKaT Accouuanuu (naiee —
oduUIIUaTTbHBIN CalT).

3 HanmoJsiHeHue U BeleHUE caiiTa

Accornmarus pa3meniaet Ha oQUIIHaIIbHOM CalTe:

3.1. Cenenusi, coaepkaliuvecsi B peecTpe WICHOB AccolMaluu, B TOM 4YHUCIE
CBEJICHMsI O JIMIIaX, MPEKPATHBIINX CBOE WICHCTBO B ACCOIMAIIMU, B COOTBETCTBUU C
TpeOOBaHUSIMHU JEHCTBYIOIIETO 3aKOHOIaTenbcTBa Poccuiickoit denepamnmm.

Jlnst pa3MenieHusi CBEJIEHUHM, COJEpKalUXCsl B peecTpe 4iIeHOB AcCCOLMalUU, Ha
opUIMaIILHOM caiiTe JNOJDKHA OBbITh CO3JaHa OTJelbHas BeO-CTpaHHIA O(PHUIHATBHOTO
caiita. Cioco6 pa3MenieHus: CBeJICHUI, COJIEPIKAIUXCS B PEeCTpe WICHOB ACCOIMAIINH,
JIOJDKEH TIPeyCMaTpyUBaTh BO3MOXXHOCTh BBITPY3KH U COXPAHEHUS YKa3aHHBIX CBEJCHUMN
B Buje ¢aiioB B (opmare, oOecreynBarIEeM BO3MOXHOCTh WX COXPaHEHHUs Ha
TEXHUYECKHX CpEJCTBAX IMOJb30BaTelIel M JOIMYCKAlOleM MOCIe€ COXPaHEHUSs
BO3MOKHOCTbH TMOMCKa M KOMUPOBAHUS MPOU3BOJIHLHOTO ()parMeHTa TEKCTa CpeliCTBaAaMU
COOTBETCTBYIOIIEH MPOrpaMMBbl JJid mpocMoTpa. JlocTyn K CBEIEHUSIM, COIEpKAITUMCS B



peecTpe wieHOB AcCOLMallii U pa3MEIIeHHBIM Ha OQUIIMAIbHOM caiiTe AccolMaliu, He
JOJKEH OBITh OOyCIIOBIEH TpeOOBaHMEM BBEACHHS IOJIb30BATENIEM CBEICHU,
MO3BOJISIOMINX UICHTUPUIIUPOBATH WieHa ACCOIUAIUY.

Joctyn mosib3oBaTenield KO BCEM CBEACHHSIM, COJIEPXKAIIMMCS B PEECTpe UJICHOB
Accomnyany W TMOJUISKAIIMM pa3MElICHUI0 Ha OQUIMAIbHOM caifite Accoluainuu,
JIOJDKEH OBITh 00€CTICUEH OJHUM U3 CIIEIYIOIIUX CIIOCOOO0B:

a) HEMOCPEACTBEHHO Ha  BBIIIEYKa3aHHOM  BeO-cTpaHHIle, WIH IyTeM
NOCJIEZIOBATENIHOTO Iepexoa MO THIEPCChUIKaM, HAauMHAs C 3TOM BeO-CTpaHMLBI C
YYETOM IOJ0KEHUH MOJITYHKTA «a» MyHKTa 5.8 HacTosuero lonoxenus;

0) MOCPenCTBOM pa3MEIIeHUs TaKUX CBEJIEHWU Ha BBIIICYKAa3aHHOW BeO-CTpaHUIIE,
B BUjAE eAuHOoro ¢aina B ¢opMmare, ykasaHHOM B IMyHKTax 5.5 u 5.6 Hacrosumiero
[TonoxeHus.

3.2. Komuu B amekTpoHHON (hopMe CTaHAAPTOB M MpaBUi ACCOLMAIIMH, a TAKXKE
BHYTPEHHUX JOKYMEHTOB Accoruanuu B Buje (aitioB B dopmate, oOecreynBaroieM
BO3MOXXHOCTh WX COXpaHEHHs] Ha TEXHMYECKHX CpEJCTBax IOJIb3oBaTeled U
JTOTTY CKAIOIIIEM MOCIIe COXPAHEHUSI BO3MOXXHOCTh TTOMCKA U KOTTMPOBAHUS TTPOU3BOILHOTO
dparmMeHTa TEKCTa CpEACTBAMU COOTBETCTBYIOIIEH MpOTrpaMMbl [JIi MPOCMOTpPa H
UMEIOIIUX OJMH U3 CIEeAYIOMNX (OPMATOB:

a) JIOKYMEHTBI, coJeprKaliue TeKcT u uzoopaxenus: Microsoft Word (doc, docx,
rtf), Adobe Acrobat ¢ pacnioznanHbsiM TekcToM (pdf), mpocToit Tekct (txt);

0) moxyMmeHTHI, coiepkamue rpaduueckue uzodpaxenusi: Adobe Acrobat (pdf),
TIFF, JPEG (tif, jpg), pa3pemienuem He menee 200 dpi;

B) JIOKYMEHTBI, Co/IepKaline JeKTpoHHbie Tabmuibl: Microsoft Excel (x1s, x1sx).

K BHyTpeHHMM JOKyMeHTaM, KoTopble Acconuainus oOs3aHa pa3paboTaTh H
YTBEPIUTh, OTHOCSTCS:

3.2.1. JOKyMEHTbI, yCTaHABIMBAIOUIUE MOPSIOK OCYIIECTBICHUS KOHTPOJS 3a
coOoIeHNEM YieHaMHu AccolManuu TpeOOBaHUN CTaHIAPTOB M MpaBWi ACCOIMAIUH,
YCIIOBUM YJICHCTBA B ACCONMAIMM M TOPSJIOK MPUMCHCHHS MEp JUCIUILITHNHAPHOTO
BO3JICHCTBUS B OTHOIICHUH YJICHOB ACCOIMAINY;

3.2.2. TpeboBaHUSI K WICHCTBY B AccOlMaIlid, B TOM YHCIE YCTaHOBJIECHHBIE
Accormarueit pa3Mepsl BCTYIUTEIBHBIX B3HOCOB, YWICHCKUX B3HOCOB, IIEJIEBBIX B3HOCOB,
MOPSAIOK WX pacueTra W  YIUIaThl, a TakKkKe TMOPSAOK TNPEKpaIleHUs WICHCTBA B
Acconmanuu;

3.2.3. IOKyMEHT O MpOIeaype paccMOTpeHUs kanold Ha neicTBus (Oe3melicTBue)
YJICHOB ACCOIIMAIIMH U UHBIX OOpaICHH, TOCTYIHUBIINX B ACCOIUAIINIO;

3.2.4. MOJIO)KEHHE O PEECTPE WICHOB ACCOLMAIINH;

3.2.5. TOKyMEHT O mpoBeJeHUU Accouuanueid aHaiu3a JEATebHOCTU CBOUX
YJICHOB HAa OCHOBAaHUHU WH(POPMAIIUH, TIPEJICTABIAEMON UMK B JOPME OTUYECTOB;

3.2.6. Hacrosimee [lomoskeHue, ycTaHaBIMBAWIIEEe TMOPSIOK  OoOecreueHus
WH(OPMAIIMOHHOW OTKPHITOCTH IEATEILHOCTH ACCOLUAIINN U ICSITEIIbHOCTH €€ YICHOB;

3.2.7. monoxeHue o KOMIIEHCAlMOHHOM (POH/Ie BO3MEIICHUS Bpea;



3.2.8. monoxeHue O KOMIIEHCAIIMOHHOM (oHae olecreyeHusi JOTOBOPHBIX
00s13aTenbCTB (MPY HATTUYIUH);

3.2.9. mopsiioK pa3MelIeHUs CPEJICTB KOMIEHCAIMOHHBIX (POHIIOB B ILENAX HUX
COXpaHEHHMsI ¥ YBEJIMYEHUS UX pa3Mepa, HalpaBlIeHUs U MpaBuia UX pa3MeieHus u(1im)
WHBECTUPOBAHUS (MHBECTULIMOHHAS AeKiapanus (Ipyu HaJTU4UH).

K BHyTpeHHUM JOKyMEHTaMm, KOTOpble Accoluaius MOXeT pa3paboTaTh Hu
YTBEPJIUTH, OTHOCSITCSI:

3.2.10. moyio)keHHE O CTPAaXOBAHMM YJIEHAMHU ACCOIMAMM pPUCKA TPa)TaHCKOU
OTBETCTBEHHOCTHU, KOTOpasi MOXKET HAaCTyNUTh B Cllydae MPUUYMHEHUS BPEAA BCIEIACTBUE
HEJOCTAaTKOB pPa0OT, KOTOpbIE OKAa3bIBAIOT BIMSHHE Ha O€30MacHOCTh OOBEKTOB
KalUTaJIbHOTO CTPOUTENBCTBA, 00 YCIOBUSAX TAKOTO CTPAXOBAHMUS;

3.2.11. monokeHne O CTPaxOBaHUM PHCKAa OTBETCTBEHHOCTH 3a HapyllIeHUE
yiieHaMd AcCCOIMalMKM YCJIOBHM JOTOBOpa MOJpsAa Ha BBHINIOJHEHHUE WHXKEHEPHBIX
U3BICKAHUW, Ha TOJTOTOBKY MPOEKTHOW JOKYMEHTAIllUd, a TaKXKe YCIOBUS TaKOTO
CTpaxOBaHUS;

3.2.12. uHBIC BHyTPEHHUE JOKYMEHTHI.

3.3. Undopmaruio O CTPYKTYype H KOMIIETCHIIMM OpPraHOB YIIPaBICHUS U
CHEIMANM3UPOBAHHBIX OpPraHoB AccOlMallii, KOJMYECTBEHHOM U TEPCOHAIBHOM
cocrae  Komnmermn  Accoumanuu, O  JIMLE,  OCYUIECTBIISIIOIIEM  (YHKUIUU
HcnonmHUTENbHOTO TUPEKTOpa AcCCOIMAIlM — B BHJE TEKCTa HEMOCPEJCTBEHHO Ha
CTpaHHIIE caiiTa W TPUIIOKEHHBIX JJIEKTPOHHBIX TOKyMEeHTOB (¢aiiiioB) B Qopmare,
MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacmno3nanHbiM TekcToM (pdf),
o0OecreynBaromeM BO3MOXKHOCTh HMX COXPaHEHHS Ha TEXHHYECKHUX CpEICTBax
MOJIb30BaTeNe U JOMYCKAIOIIEM TII0CJI€ COXPAaHEHHS BO3MOXKHOCTh IIOMCKAa U
KOIMPOBAHUSI TMPOU3BOJIBHOTO (parMeHTa TEKCTa CpeACTBAMH COOTBETCTBYIOLIECH
MPOTrPaMMBI JIJIsi TPOCMOTPA.

3.4. Pemienusi, mpuHATBIE OOMMUM CcOOpaHWeM uYJeHOB Acconuanuu W (Win)
pemienusi, npuHsaThle Komtermeit Accoumanumum — B Buae (¢aiioB B (opmare,
o0OecreynBaromeM BO3MOXKHOCTh HMX COXPAaHEHHS Ha TEXHHYECKHUX CpEICTBax
MOJIb30BaTeNe W JOMYCKAIOIIEM IIOCJI€ COXPAaHEHHUS BO3MOXKHOCTh IIOMCKAa U
KOMMPOBAHUS TPOU3BOJIBHOTO (parMeHTa TEKCTa CPEeACTBAMH COOTBETCTBYIOIICH
POrPaMMBI JIJIsl TPOCMOTPA, B COOTBETCTBUU € (hOpMATaAMHU:

—  JIOKYMEHTBI, coJiepxkaliue TeKCT u uzoopaxenus: Microsoft Word (doc, docx, rtf),
Adobe Acrobat ¢ pacnioznanHbiM TekcToM (pdf), mpocToit TekcT (txt);

— JIOKYMEHTHI, cojiepkamue rpadpuueckue uzoopaxenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), pazpemennem e menee 200 dpi;

—  JIOKYMEHTBI, COJIeprKaIlue dIeKTpoHHbIe Tabmuibl: Microsoft Excel (xls, xlsx).

3.5. Nndopmanmrio 06 uckax u o 3asBIECHUSNX, TIOJAHHBIX AccOIUaIuel B Cy/Ibl — B
BUJIE TEKCTa HEMOCPEJACTBEHHO HAa CTPaHUIIE CalTa W TMPUIOKEHHBIX JIIEKTPOHHBIX
nokymeHToB (¢aitnoB) B dopmare, MicrosoftWord (doc, docx, rtf), AdobeAcrobat c
pacno3HaHHBIM TeKcToM (pdf);

3.6. Undopmamio o cmocobax u mopsiake oOecreyeHus HMYIIECTBEHHON
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OTBETCTBEHHOCTH UJIEHOB AccOUHMaluu Tepel MOTpeOUTeNsIMU MPOU3BENECHHBIX UMHU
TOBapoB (paboT, ycinyr) M WHBIMH JIMIIAMH — B BHUJE TEKCTa HEMOCPEICTBEHHO Ha
CTpaHHIIE cailTa W NPUIIOKEHHBIX 3JIEKTPOHHBIX JOKyMEHTOB ((aiiioB) B (opmare,
MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacnozHanHbM TekcTOM (pdf);

3.7. Undopmaruio 00 yIpaBisAoIIed KOMIAaHWH, C KOTOpoW Accouuamueit
3aKJIIOYEH JOroBop (ee HauMMEHOBAaHHME, MECTO HaxXxOoXJeHus, uHdopMmanum 00
UMEIOIIEHCST JIMIEH3UH, HOMEpa KOHTAKTHBIX TeNe(OHOB), O CHEIHAIU3UPOBAHHOM
JIETIO3UTAPUH, C KOTOPBIM ACCOIMANIMEH 3aKII0UeH JOTOBOp (€ro HAMMEHOBAHUE, MECTO
HaXOXACHHs, WHPOpMannui0 00 WMEIOIICHCS JIMIICH3WH, HOMEpa KOHTAKTHBIX
TeneoHOB), B ciydae, €CIM pa3MelIeHHe CpEeACTB KOMIIEHCAIIMOHHOTO (oHa
OCYIIECTBISIETCS Yepe3 YIPABISAIONIYI0 KOMIIAHUIO — B BUJIE TEKCTa HEMTOCPEACTBEHHO HA
CTpaHHIIE caiiTa W TPUIIOKEHHBIX JJIEKTPOHHBIX TOKyMEHTOB (¢aiiioB) B Qopmare,
MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacniozHanasiM TekcToM (pdf);

3.8. Undopmaruio 0 cocraBe W CTOMMOCTH HMYIIECTBA KOMIICHCAITMOHHBIX
dboHmOB Accommanuu, a Takke HHPOpMalUi0 O (pakTax OCYIIECTBICHUS BBHIIUIAT W3
KOMITCHCAITMOHHBIX (OHIOB AccComManud B MEIAX O0O0CCIeUeHUs HWMYIIeCTBCHHON
OTBETCTBEHHOCTH UJICHOB ACCOIMAIMU TIepe]l MOTPEOUTEIIMU TPOU3BEICHHBIX WUMHU
TOBapoB (paboT, ycIyr) U UHBIMU JIMIIAMU U 00 OCHOBaHUSX TAKMX BBITIAT, €CITU TAKUE
BBITUTATHI OCYIIECTBIUIUCH, — B BHJE TEKCTa HEMOCPEJICTBEHHO HAa CTpaHUIIE caiTa U
MPUIOKEHHBIX 3JIEKTPOHHBIX JTIOKyMeHTOB ((aitioB) B dopmate, MicrosoftWord (doc,
docx, rtf), AdobeAcrobat ¢ pacrioznanubiM TekcToM (pdf);

3.9. Undopmaiuio 0 KpeIuTHON OpraHU3aIluU, B KOTOPOW pa3MEIICHbI CPEACTBa
KOMIIEHCAITMOHHOTO ()OH/Ia BO3MEIIECHUS BpeJla U CPEJICTBA KOMIICHCAIIMOHHOTO (OH[a
oOecrieueHUs]  JOTOBOPHBIX  00s3aTenbcTB (B ciaydae  (OPMHUPOBAaHUS  TaKOTO
KOMITIEHCAITMOHHOTO ()OHJa) — B BUJE TEKCTa HEMOCPEICTBEHHO Ha CTpaHHIIE caliTa U
MPUIOKEHHBIX 3JIEKTPOHHBIX JIOKyMEHTOB ((aitioB) B dopmate, MicrosoftWord (doc,
docx, rtf), AdobeAcrobat ¢ pacno3nanubiM TekcToM (pdf);

3.10. Uudopmarnuio o mopsiaKke OCYIIECTBICHUS aTTECTAIlMU YJICHOB AcCCOIMAIUU
Wi ux pabOTHUKOB B ciyyae, eciu (eaepalbHbIM 3aKOHOM H (Wiau) Accouuanuen
YCTAaHOBJICHO TPEOOBAHHME O TMPOXOXJACHUHM ATTECTAI[MU YiICHAMHU ACCOIMAIMHM WU WX
paboOTHUKaMHU — B BHJI€ TEKCTa HEMOCPEICTBEHHO HA CTpPaHUIIE CaiTa U MPUIIOKEHHBIX
DIIEKTPOHHBIX JTIOKyMeHTOB (¢daiiioB) B ¢opmare, MicrosoftWord (doc, docx, rtf),
AdobeAcrobat ¢ pacnozHanabsiM TekcToM (pdf);

3.11. Konuto B 37ekTpoHHOM (opMe IUTaHa MPOBEPOK UJICHOB AcCCOIMAlNHU, a
Takke O0OIy HHpOpPMAIMI0 O TPOBEpKaX, IPOBEACHHBIX B OTHONICHHUH YICHOB
Acconuanuu 3a JiBa MpeIIecTBYIOINX To1a, a TAK)Ke X pe3ylbraTax — B BuJE (aiiioB
B OJIHOM M3 ClIeyIonmx (popmaToB:

— JIOKYMEHTBI, coJiepxkaliue TeKCT u uzoopaxenus: Microsoft Word (doc, docx, rtf),
Adobe Acrobat ¢ pacnoznanubsiM TekcToM (pdf), mpocToit TekcT (txt);

— JIOKYMEHTHI, cojiepkamue rpadpuueckue uzoopaxenus: Adobe Acrobat (pdf), TIFF,
JPEG (tif, jpg), pazpemennem He menee 200 dpi;

—  JTIOKyMEHTBHI, COJIeprKaIue deKTpoHHbIe Tabmuiel: Microsoft Excel (xls, x1sx).
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3.12. TomoByro OyxranTepckyio ((pUHAHCOBYIO) OTYETHOCTH ACCOLUMAIMH U
ayJIMTOPCKOE 3aKJIIOYCHHE B OTHOLIEHUM YKa3aHHON OTYETHOCTH - B TpaduyecKoM
dbopmarte: Adobe Acrobat co BcraBinenusiM uzoopakenuem (pdf), TIFF, JPEG (tif, jpg),
paspemenueM He meHee 200 dpi;

3.13. IlonHOE ¥ COKpallleHHOE€ HaWMMEHOBaHWE AcCCOIMallMk, MECTO €€
HAXO0XJICHHsI, HOMEpPa KOHTAKTHBIX TeJIe(OHOB M aJIpeC JIEKTPOHHOU IMOYTHI, IOJTHBIC U
(B ciywyae, eciaM HMEIOTCS) COKpallleHHble HAUMEHOBAHUS HEKOMMEPYECKUX
OpraHu3aIuii, YICHOM KOTOPBIX SBIIICTCS ACCOIMAINS, MECTa UX HAXOXKIEHUsS, HOMepa
KOHTAaKTHBIX TeNe(OHOB U ajapeca DJIEKTPOHHOW TOYTHI — B BHIE TEKCTa
HEMOCPEJCTBEHHO Ha CTPaHUIIE CailTa W TPUIIOKEHHBIX SJIEKTPOHHBIX JOKYMEHTOB
(¢aitnoB) B dpopmate, MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacno3HaHHBIM
tekctoM (pdf);

3.14. HaumeHoBaHue, aJipec 1 HOMepa KOHTAKTHBIX Tesle()OHOB OpraHa Haa3opa 3a
Accormannei Kak caMOpEryJIMpyeMOM OpraHu3aluen — B BUJIE TEKCTA HEMOCPEICTBEHHO
HAa CTpPaHUIIE caiiTa M MPUIOKEHHBIX JIEKTPOHHBIX TOKYMEHTOB ((aiiioB) B ¢dopmare,
MicrosoftWord (doc, docx, rtf), AdobeAcrobat ¢ pacnosnanubiM TekcToM (pdf);

3.15. Unyro npegycmorpeHHyto ¢denepaibHbIMU 3aKOHAMU U (WiIu) Accouuaruei
uH(GOPMAILIUIO — B BUJIE TEKCTa HEMOCPEICTBEHHO HA CTpPaHHIIE CaiiTa U MPHIOKEHHBIX
ANIEKTPOHHBIX JOKyMeHTOB ((aitioB) B ¢dopmare, MicrosoftWord (doc, docx, rtf),
AdobeAcrobat ¢ pacriozHanHbIM TekcToM (pdf).

JlokymenTtsl u uHGOpMalus, HM3MEHEHHS, BHECEHHbIE B JIOKYMEHTHI U
uH(popmMaluoo, MpeaycCMOTpeHHbIe cTaTbeil 3 HacTosimiero llomoxeHus, pa3MeniaroTcs
Acconmanueit Ha oQUIMATBFHOM CaiiTe B TOPAIKE U B CPOKH, MPETyCMOTPEHHBIC
@enepanbHbiM  3akoHOM  oT 01.12.2007 1. Ne 315-®3 «O camoperynupyemMbix
OpraHu3aIusax», a Takxke [’ pagocTpouTenbHbIM KoJgekcom PD.

4. IIpexocrasienne uHGopManuu

4.1. Acconmanus npeactaBiseT nHGOpPMAIMIO U JOKYMEHTHI B OpraH Haa30pa 3a
caMOperyJupyeMbIMU OpraHu3anusIMu, B HanmonansHoe o0beIMHEHNE
CaMOpPETYJIUPYEMbIX OpraHu3aluii, OCHOBAaHHBIX HA YIEHCTBE JHI, BBIOJHSIIOIUX
WHXXCHEPHbIE W3BICKAHUSA, M CaAMOPETYJIUPYEMbIX OpTraHU3alldii, OCHOBAHHBIX Ha
YJIGHCTBE JIMI[, OCYIIECTBISIOUIMX MOATOTOBKY MPOEKTHOM TOKyMEHTalUH (Jaigee —
HOIIPU3), penepanpHbie Opranbl MCIOTHUTEILHON BIACTU B MOPSJIKE, YCTAHOBICHHOM
3aKoHOAaTeNbCTBOM Poccuiickon denepanuu.

4.2. B ciydae nmocTyrjieHUs] B ACCOLIMALIMIO 3alpoca OT MHOW caMOperyIupyeMoi
OpraHu3alid O TMPEAOCTABICHUU JTOKYMEHTOB W (WiM) WH(OpMAIMK, Kacaroluxcs
NEeSATENbHOCTH UHANBUIYATBLHOTO PEATPUHUMATENS WU I0OPUANYECKOro Juia (BKItouas
aKThl MPOBEPOK €ro JAESITENbHOCTH), WIEHCTBO KOTOPBIX IpEKpalieHo, Acconuarus
NPEJCTABISET COOTBETCTBYIOUIME JOKYMEHTHI W (W) uWHPOpMAIMIO B TEYCHHE
TPUALIATU JHEH cO JAHS MOCTYIJIEHUS TaKOro 3arpoca.



5. TpeGoBaHus Kk calTy

5.1. JlokymeHnTsl u uHboOpMaIus, MoAJieKalue 00sS3aTeIbHOMY pa3MEIICHUI0 Ha
opuIMaIbHOM caiiTe Accoluanuu B HH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON CETH
«utepuer» (nanee — cerb «VHTEpHET»), MOMKHBI OBITH KPYTJIOCYTOUHO IOCTYITHBI
MOJIL30BATENSIM JIsl TIOJIyYeHHs, O3HAKOMIICHHMSI WJIM HHOTO WX HCIONb30BaHUS 03
B3UMAaHMsI IJIAThl U UHBIX OTPaHUYEHUN.

5.2. loctyn K oOQUUHUATBHOMY CalTy JODKEH OCYIIECTBISITCS Ha OCHOBE
pacmpocTpaHeHHBIX  Be0-oOo3peBaTened, 0e3  HCHOJIb30BAaHUS  CIHEHUATBLHOTO
IPOrpaMMHOTO  OOECIEYEeHHs, YCTAaHOBKAa KOTOPOrO Ha TEXHUYECKHE CpEeJICTBa
MoJIb30BaTeNsi TpPeOyeT 3aK/IIOUeHHsS IMOJIb30BaTeNeM JIUIEH3MOHHOTO WM HHOTO
COTJIAIlICHUs C TPABOOOIAIaTENIeM MPOTPAMMHOTO O0ECIIEUeHHUSI, MTPEAYCMATPUBAIOLIETO
B3UMAaHHE C MOJIb30BATEIS IJIATHI.

5.3. Jloctyn K JOKyMEeHTaM # HWH(OpMaIMH, TMOJICKAIIUM 00s3aTeIbHOMY
pa3MelieHn0 Ha OQUIMAIBLHOM caiiTe, He MOXET ObITh 00yCIOBIEH TpeOoBaHHUEM
PETUCTPALMH MOJ30BATENCH WM MPEOCTABICHUS UMH MIEPCOHATBHBIX TaHHBIX.

5.4. Undopmarnus, nojiexaiias 00sS3aTeIbHOMY pa3MENICHUI0 Ha O(HUIIHATFHOM
caiiTe, He JIOJDKHA OBITH 3amupoBaHa WU 3allHIIEHa OT JOCTyIa UHBIMU CPEJCTBAMH,
HE MO3BOJISIOUIMMHU OCYILIECTBUTh O3HAKOMJICHHUE IOJIH30BATENS C €€ CoJepKaHheM Oe3
MCIIOJIb30BAHUSI HHOT'O MPOTPAaMMHOTO 00ECTICUeHUS UM TEXHOJIOTHUYECKUX CPEICTB, YEM
Be0-0003peBaTellb, W JOJDKHA pa3MeniaThcsi Ha OQUIMANIbHOM caiite B ¢opmMmare,
oOecrneunBaromeM BO3MOXKHOCTh TIOMCKa M KONUPOBaHUS (parMEHTOB TEKCTa
CpelICTBaMHU TOJIb30BaTeNeH 0€3 NCIOJIb30BAHUS CIIEIUATBHO CO3/IAHHOTO IS IOCTYTIA K
uH(pOpPMaLIUU TPOTPAMMHOI0 0OecTeyeHusl.

5.5. JIoKyMeHThI, HojJiexaliue o0s3aTeIbHOMY pPa3MEIIeHUI0 Ha OQUIMAIbHOM
caiite Accolnuanuu, He JOJDKHBI OBbITh 3amu@poBaHbl WIM 3allUIIEHBI OT JOCTyMa
WHBIMU CPEICTBAaMH, HE TO3BOJISIONIUMH OCYIIECTBUTh O3HAKOMJICHHE TOJIb30BATENS C
COJICp)KaHUEM TaKUX JIOKYMEHTOB, U JOJDKHBI Pa3MeEIIaThCsl Ha TaKOM caiiTe B BUIE
(daiiIoB, UMEIOIINX OJMH U3 CIACAYIOMMX (POpMaToB:

a) JIOKYMEHTBI, coJeprKalue TeKCT U uzoopaxenus: Microsoft Word (doc, docx,
rtf), Adobe Acrobat ¢ pacnozHanHbsiM TekcToM (pdf), mpocToit TekcT (txt);

0) mOKyMeHTHI, conepskame rpaduueckue nzodbpaxenus: Adobe Acrobat (pdf),
TIFF, JPEG (tif, jpg), paspewmienuem He menee 200 dpi;

B) JIOKYMEHTBI, COJIepKaIIne MeKTpoHHbie Tabmmibl: Microsoft Excel (xIs, x1sx).

5.6. CtangapThl U mpaBwia AccolMallui, BHYTPEHHUE JOKYMEHTHI AcCOIMaIlnu,
KOIMUSI B DJEKTPOHHON (QopMe IaHa MPOBEPOK UWICHOB AcCCOIMAIlMU, TOAJIekKAIUE
00s13aTeIbHOMY pa3MEIIEHUI0 Ha O(HUIIMAaTBEHOM caiiTe AcCCOIMaIliy, pa3MemalTcs Ha
TaKOM CaliTe B COOTBETCTBHH C MyHKTOM 5.5 Hactosmero [lomoxxenus B Buae ¢GaiaoB B
dbopMmare, obecrieunBarOIEeM BO3MOKHOCTh WX COXPAaHEHHS HA TEXHUYECKUX CPEICTBAX
MoJIb30BaTeNe M JIOMYCKAIOLEM IOCI€ COXPAaHEHUS BO3MOXHOCTh IOMCKA U
KOIMUPOBAaHUSI TPOU3BOJIBHOTO (parMeHTa TEKCTa CpPEACTBAMHU COOTBETCTBYIOIICH
MporpaMMBbI JJi POCMOTPA.



5.7. JlokymeHTsl W uHpoOpMamus pa3MeniarTcs Ha oduIuaibHOM  caiiTe
Acconuanuy Ha pyccKoM si3bike. OTHenbHblE JOKYMEHTHI W HH(oOpMmamus Ha
odpunuanbHOM caiiTe AccoIManuyd MOTYT ObITh pa3MEIIEHbI, IOMUMO PYCCKOTO SI3bIKa,
Ha TOCYJAapCTBEHHBIX S3bIKAaX pecIyOsMK, Haxoadmuxcs B coctaBe Poccuiickoit
Qenepanuu, Apyrux s3bikax HapoaoB Poccuiickont ®Penepanuu WM HHOCTPAHHBIX
SA3BIKAX.

HauMeHoBaHUS MHOCTPAHHBIX IOPUAMYECKHUX JIHMI[ U MMEHA (PU3UYECKUX IHUI, a
TaKkk€ HHOCTpaHHblE OQUIMAIbHBIE OO0O03HAUYEHHS] MOTYT OBITh yKa3aHbl C
HCII0JIb30BaHHEM OYKB COOTBETCTBYIOIIETO MHOCTPAHHOTO alipaBuUTA.

5.8. IlporpammHoe oOecrieyeHME U TEXHOJOTHYECKHE CpeACTBa oOOecrneueHus
MOJIb30BaHUsI O(UIMATBLHBIM CaWTOM, a Takke QopMaTbl pa3MEIIEHHOW Ha HEM
UH(OPMAIIUH JTOJIKHBI:

a) MPEJOCTABIATh IMOJIH30BATEISIM BO3MOXKHOCTH OECHPENATCTBEHHOIO TMOHCKA U
NOJIy4€HUs BCEH TEKCTOBOM HH(OpMaIMH, pa3MENIeHHOW Ha OQUIMalbHOM CaiTe,
BKJIFOYAsl TIOMCK YJIEHA CaMOPETYJIUPYEMOU OpraHu3aluy M0 CBEACHUSM, MO3BOJISIOIINM
UICHTU(DUIIMPOBATH TAKOTO YJIEHA CaMOPETYJIHUPYEeMOUM OpraHu3aliu, JOKyMEHTa Cpeau
BCEX JOKYMEHTOB, OIyOJIMKOBAHHBIX HA TAKOM CaMTe, IO €ro PEKBU3UTAM;

0) MpeaoCTaBIATh MOJIH30BATENSIM BO3MOKHOCTh MTOMCKA U MOTY4YeHUS JJOKYMEHTOB
u  uHbopMalnMM,  pa3MEIIEHHbIX Ha  o(QuUUUAIBHOM  cailTe, cpeacTBaMHU
aBTOMATU3UPOBAHHOTO cOOpa MaHHBIX B ceTH «VHTEpHET», B TOM YHCIE MOUCKOBBIMU
CHUCTEMAMU;

B) MPEIOCTaBIATH IOJH30BATENSAM BO3MOXKHOCTb OMPENCTUTh JaTy U BpeMs
pa3MenieHusl TOKyMEHTOB U MH(POpPMAIIMH, MOJUISKANINX 00sS3aTeIbHOMY Pa3MEIICHUIO
Ha 0(hUIIMAIBHOM caiiTe, a TakKe AaTy U BpeMs MOCIEIHEr0 N3MEHEHHUST HHPOpMaIK Ha
o(UIMaILHOM caiiTe;

r) obecrnednBaTh PabOTOCIMOCOOHOCTh O(HIIMAILHOTO calTa IMOJ HArpy3kod He
menee 10 000 obpatieHuit K TaAKOMY CalTy B MECSII;

n) o0ecneywBaTh IMOJIb30BATENI0  BO3MOJKHOCTh  HABUTAIMM, IIOMCKAa U
MCIIOJIb30BaHMSI TEKCTOBOW MH(pOpMaIy, pa3MemeHHol Ha oduImaibHOM caiiTe, npu
BBIKJTIIOYEHHOW (QYHKIUU OTOOpakeHHs TpadUyecKUx »3JIEMEHTOB CTpaHULl B BeO-
obo3peBarere;

€) IPEIOCTABIISITH MOJIB30BATEISIM BO3MOKHOCTh MAaCIITA0UpOBATh (YBEIUYHBAThH U
yMEHbIIaTh) WpUPT U 3MeMeHThl uHTepdeiica oduLraIbHOrO caita cpeacTBaMu BeO-
0003peBaTens;

’K) TIPEAOCTABIISITh TMOJH30BATENI0 TPH HCMOIB30BaHUU O(QUIIMAIBHOTO CcalTa
BEPCHUIO OPUITMATFHOTO CaiiTa, ONTUMHU3UPOBAHHYIO JIJISl UCIIOIB3YEMON UM SJIEKTPOHHOMN
BBIUHMCIUTEIBHON MalllMHBI C pa3pemieHueM He meHee 1 024 Touek Mo ropu3OHTaIU
HKpaHa.

5.9. Hapuranuonusie cpeactBa O(UIMATBLHOTO CaiiTa JOJKHBI COOTBETCTBOBATH
CJIEIYIOITNUM TPEOOBaAHUSIM:

a) BCe JOKYMEHTHI U MHGOpMaIs, MoAJIeKaIIue 0053aTeIbHOMY Pa3MEIICHUIO Ha
opUIIMAIBHOM  caiiTe, JODKHBI  OBITH  JIOCTYIIHBI ~ TIOJB30BATENsIM  IIyTeM



MOCJIEI0OBATEIBHOTO TepexoJa MO THUIEePCChUIKAM, HauyWHasi C TJIAaBHOM CTpaHUIIbI
opunmanpHoro  caiita.  KonamdyecTBo  Takmx — mepexodoB (Mo KpaTyamiiein
MTOCJIEI0OBATEIIFHOCTH ) JOJDKHO OBITh HE O0Jiee IITH;

0) MOJIB30BATEIIO JOJKHA MPEAOCTABISITLCSA HArIsAHAsS UHPOPMAILHSI O CTPYKType
opHUIIMATIBHOTO CaliTa M O MECTOHAXOXJICHHH OTOOpakaeMOW CTpPaHUIIBI B OITOH
CTPYKTYpE,

B) Ha KaXJIOH cTpaHuIle OUIIHATLHOTO caiiTa TOJKHBI OBITH pa3MElIeHbI: TI1aBHOE
MEHIO, SBHO O0OO3HaYeHHasi CChUIKAa Ha TJIABHYIO CTpPaHHUIly, CChUJIKa Ha KapTy
0opUIIUANBHOTO CaiiTa, HAUMEHOBaHUE ACCOLUALINH;

T') 3aTOJIOBKH U TOJIIMCH Ha CTpaHUIIAX OPHUIIMATBLHOTO CalTa JOJDKHBI OMHCHIBAThH
cojiepkaHue (Ha3HAYCHUE) JAHHOW CTpaHUIIbI, HAMMEHOBAHHE TEKYIIEro pasieia u
0oTOOpa)kaeMOTO  JIOKYMEHTa; HAaWMMEHOBAHHME CTPaHUIBI OQUIMAIBHOIO  caiTa,
OTHMCHIBAIOIIEE €€ CoAepKaHue (Ha3HAUCHHUE), TODKHO O0TOOpakaThCs B 3aroJIOBKE OKHA
Be0-0003peBaTes;

J1) HCIOJb3yEeMble MEHIO HaBHUTallMM, BCE IYHKTHI MEHIO W THUIEPCCHUIKU
0opUIIUATBHOTO caiiTa MOJDKHBI COOTBETCTBOBAThH IMOJIOKEHUSIM MOAMYyHKTa "x" 1. 5.8.
HacTosiero Ilomoxenus.

6. Mepsbl 0e30nmacHoCTH

6.1. Ilonydyenue, ucnonbp3zoBaHue, oOpaboTKa, XpaHeHHE W 3alluTa WHOOPMAIINH,
HEMPaBOMEPHOE HCIIOJIB30BaHUE KOTOPOM MOKET MPUYMHUTH MOPAIbHBIN Bpea U (Uin)
UMYIIIECTBEHHBIN ymiep0 wieHaMm AccOoIMalii WA CO3JaTh MPEANOCHUIKH IS
OPUYMHEHUsT Takoro Bpeda W (wiaM) ymepba, MOTYT OCYIIECTBIATHCA TOJBKO
rapaHTUPOBAHHO HAJEKHBIMU CIIOCOOAMU U CPEJICTBAMHU, UMEIOIIMMHU COOTBETCTBYIOIINE
cepTuuKaThl W PEKOMEHIYEMbIMU CHEIHAIU3UPOBAHHBIMU OpraHaMy TI0 3alUTe
UH(pOpPMALIUH.

6.2. Ilpu HeoOXoAMMOCTH cucTeMa Mep 0e30mMacHOCTH KOH(PHUACHIIMATLHOMN
uH(popManuu pa3pabarbIBaeTCs u obecrieynBaeTcs c MIpUBJICYCHUEM
CHEeUAIM3UPOBAHHBIX OPraHU3alNN MO 3alIUTe HH(POPMAIIIH.

6.3. B mensx 3amuThl uHGOpMAaNUM, pPa3MEIICHHONW Ha OQUIIMAIBHOM CcaifTe,
Accoupmanus o0ecreynBacT:

6.3.1. npuMeHEeHUue CpEeACTB OJICKTPOHHON TOAMUCHA WM HWHBIX aAHAJIOIOB
COOCTBEHHOPYYHOI TMOAMUCH, B TOM YHCJIE€ KOJOB, MapoJiei U HWHBIX CPEJACTB,
MOATBEPKAAIOIINX, YTO JOKYMEHT WIM U3MEHEHHE HWHQPOpMAIMH HUCXOIUT OT
YIOJHOMOYEHHOTO Ha 3TO JUIa M[pUd pa3MEIEHUH, W3MEHEHUM WM YAaJeHUU
uHpopMaMy Ha OQUIIUATBHOM CalTe;

6.3.2. BeleHHE DIIEKTPOHHBIX JKYPHAJIOB Yyye€Ta OIEpalMii, BBIIOJIHEHHBIX C
IOMOULIBI0 MPOrpaMMHOr0 OOECHnedYeHHs] M TEXHOJOIMYECKMX CpEACTB BEICHUS
OpUITMAIIBHOTO  caiiTa, TMO3BOJSIONMX OOecrmeYnBaTh yd4eT BCEX JEUCTBUU IO
pa3MEIEHUI0, HM3MEHEHUI0O W YJAJIeHHUI0O HH(OpMalMu Ha OQUIMAIBHOM caiiTte,
¢uKcupoBaTh TOYHOE BpeMs, COAEp)KaHWE W3MEHEHWH u uHbopManmuio 00



YIOJTHOMOYEHHOM JIUIIE, OCYIIIECTBUBILIEM M3MEHEHHs Ha O(ULIMATIBLHOM CaliTe;

6.3.3. exxeMecayHOEe KOMUPOBAaHWE BCEHM pa3MEIIeHHON Ha OQUIUAIbHOM CcaiiTe
MH(OPMALIMM U AJIEKTPOHHBIX >KYpPHAJIOB yueTa olepauuil B 00JadyHOE XpaHWIHILE
JAHHBIX WM HA PE3epPBHBIN MaTepHabHBI HOCHTENb, 00ECIeUnBaIOIIee BO3MOKHOCTh
UX BOCCTAHOBJICHHUS,;

6.3.4. XpaHeHHE €KEMECSIUYHbBIX KO BCel pa3MEIIEeHHON Ha O(UIIMANIbHOM caiTe
uHpOpMalUU B OO0JIAYHOM XpAHWIUIIE AAHHBIX MM Ha PE3EPBHBIX MaTEpUATbHBIX
HOCHTEJISIX HE MEHEE TPEX JIET.

6.4. Ilpy HeoOXOIMMOCTH MpPOBEIEHUS IUIAHOBBIX TEXHUYECKUX DPabOT, B X0J€
KOTOpBIX JIOCTYNl TIOJIb30BaTeNiell K JOKyMeHTaM u HWHGOpMaluM, TMOJIeKAIIM
00s13aTeTbHOMY ~ pa3MeElIeHUI0 Ha oduiManibHOM  caiite, OyJIeT HEBO3MOXKEH,
yBeZOMJIEHUE 00 ATOM JIOJKHO OBITh pa3MeIleHO Ha TJIaBHOW CTpaHUIE O(PHUIIHATEHOTO
caiiTa HEe MEHEe YeM 3a CyTKH J0 Hadaia padot. CyMMapHas JUIUTEIbHOCTh IEPEPHIBOB B
pabote oduIHANIBLHOTO calTa MTpPU NPOBEACHUU TEXHHUYECKUX pPabOT HE JOJDKHA
npeBblaTh 4 4YacoB B Mecsll (3a MCKIIOYEHHEM TEpPephIBOB, CBSI3aHHBIX C
00CTOSATENILCTBAMH HETIPEOA0TUMON CHUITBI).

6.5. B ciaydyae  BO3HUKHOBEHMSI  TEXHHUYECKMX  HEMOJAJOK,  HEMOJAJ0K
MPOrPaMMHOT0 OOECIICYEHHsI WIIM UHBIX MPOOJIEM, BIEKYIIMX HEBO3MOXKHOCTH JOCTyIa
M0JIb30BaTeNel K OPUIUMAIBHOMY CalTy WM K €ro OTACJIbHBIM CTpaHHUIaM, B CPOK, HE
no3JHee cleAyromero pabodero JHS C MOMEHTa BO300HOBJIEHHS JIOCTyMa, Ha
OopUIMAIIBHOM calTe ACCOIMAIMK JIOJDKHO OBITH pa3MenieHO OOBSBICHHUE C YKa3aHUEM
IOPUYMHBI, JaThl W BPEMEHU MpeKpalleHus JocTyna, a TakKe JaThl M BpPEMEHU
BO300HOBIIEHUS JOCTYyNA K JOKYMEHTaM U MH(OPMAIIUH.

7. 3akJII0YUTEJbHbIC I10JI0KEHHUS
7.1. Accommanusi HeceT OTBETCTBEHHOCTh 3@ HEUCIIOJIHEHHE U (WJIH)

HEHaJJIe)Kalllee UCIOTHEHNE O0sS3aHHOCTEH MO PAaCKPBITUIO U 3alluTe MHGOpMAIUU B
COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuu.
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